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LONG MELFORD PARISH COUNCIL  
The Parish Offices, Cordell Road, Long Melford, Suffolk CO10 9EH  

Tel: 01787 378084    Email: clerk@longmelford-pc.gov.uk  
 

Full Parish Council 

Minutes of Meeting 
 

 

Meeting called for: 7:30pm, Thursday 14th January 2021 
 
 

Location: Conducted by remote videoconferencing due to the COVID-19 pandemic. 
  

Councillors present: I. Bartlett, R. Delderfield, J. Ewbank, R. Kemp, C. Michette, R. Michette  
L. Malvisi (Chairman), L. Tipper, D. Watts, J. Watts 

  

Councillors absent: J. Lines (on an authorised leave of absence), J. Nunn   
 
 
 
 
 
 

  

Also attending: D. Lovelock (Parish Clerk), 17 members of the public 

If not attached to these Minutes then associated documents referred to in it are available 
online at www.longmelford-pc.gov.uk, or from the Parish Clerk on request. 

 
The Chair opened the meeting at 7:30pm. The following Agenda Items were addressed. 

21/01-1 APOLOGIES FOR ABSENCE 
Apologies were received from Cllr Nunn. 
 

21/01-2 DECLARATIONS OF INTEREST & REQUESTS FOR DISPENSATION 
No declarations of interest were made by Councillors.  
No requests for dispensation were received from Councillors. 
 

21/01-3 MOTION: ACCURACY OF MINUTES 
Cllr D. Watts requested that Minute 20/12-10 should be corrected to show that it was the material to be used 
for the pavement build-outs that required confirmation, and not for the central refuge itself. This was agreed 
by the Council. 
Resolved, that subject to the correction being made to item 20/12-10, the Council confirms the accuracy of 
the Minutes for the Full Parish Council Meeting held 03/12/2020, and of the Full Parish Council Extraordinary 
meeting held 16/12/2020, and that the Chairman authorises the Clerk to apply the Chairman's signature to 
them electronically.  
 

21/01-4 PUBLIC PARTICIPATION 
A member of the public read a statement (Appendix 13) referring to Clerk's Report item 3, regarding a Code of 
Conduct breach finding against Cllr C. Michette. While they were speaking Cllr R. Michette attempted to 
interrupt them, requiring the Chairman to intercede to restore order. The member of the public then 
continued, putting three questions to the Council: 
1. Does the Parish Council as a body fully support and agree with the decisions of the Monitoring Officer in 

terms of the sanctions imposed on Cllr Carole Michette for her completely unacceptable behaviour, limited 
though those sanctions have to be by the inadequate existing regulations? 

2. Will the Parish Council update the public at appropriate times on the compliance, or lack of compliance, by 
Cllr Carole Michette in conforming to all of the sanctions imposed upon her? 

3. Since an informed electorate is a vital feature of any representative democracy, will the Parish Council 
ensure that the unacceptable behaviour of Cllr Carole Michette and the resultant sanctions imposed on her 
because of this behaviour are made public through the appropriate media? 

http://www.longmelford-pc.gov.uk/
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The member of the public concluded by saying that a parish council that does not adequately dissociate itself 
from dysfunctional councillors is likely to be seen by the wider community as being itself a dysfunctional 
council. The Chairman thanked the member of the public for their contribution and confirmed that a response 
would be provided at a later date. 
 

Another member of the public asked for the Council's support for Agenda Item 21/01-10(9) (recruitment and 
training of community volunteers), which the Chairman said would be addressed later in the meeting. 

 
21/01-5 COUNTY COUNCILLOR'S REPORT (Appendix 1 ) 
The County Councillor’s report was received and noted. 
 
21/01-6 DISTRICT COUNCILLORS REPORTS 
In Cllr Nunn's absence and with his agreement, Cllr Malvisi verbally provided a joint County Councillor's report, 
focussed upon BDC's response to the COVID-19 pandemic. 
The District Councillors' report was received and noted. 
 

21/01-7 PARISH CLERK'S REPORT (Appendix 2) 
In response to a question from Cllr D. Watts regarding Report item 8, the Clerk confirmed that the Council has 
a legal duty to respond to Freedom of Information Act requests, and would do so regarding both of the 
requests listed. For item (a), the sum for legal expenditure over the last 5 years was in the process of being 
determined. For item (b), the response would confirm that none of the sanctions imposed by the Monitoring 
Officer in respect of a code of conduct breach by Cllr C. Michette had been complied with. 
In response to an additional query from Cllr Malvisi, the Clerk advised that the Monitoring Officer would be 
updated regarding any sanction non-compliance in due course.  
 

In response to a further question from Cllr D. Watts regarding Report item 10, The Clerk confirmed that the 
Code of Conduct breach finding against Cllr C. Michette was a new item, and not a repeat of the similar CoC 
breach finding against Cllr C. Michette reported in December 2020. 
 

Cllr Delderfield commented on Report item 9, bringing to the Councils attention that every Councillor had a 
legal duty of care to the Council's employees, and to abide by the Nolan Principles.   
 

Cllr Ewbank wished to reassure parishioners that although the number of FoI Act requests and Code of Conduct 
breaches the Council had been dealing with made it very difficult for the Council to continue carrying out its 
normal functions, it was still doing its utmost to provide a service to the village, as evidenced by the Agenda for 
the evening. 
 

The Clerk's Report was then received and noted. 

 
21/01-8 COUNCIL ACTION PLAN REVIEW (Appendix 3) 
The Action Plan was received and noted. 
 
21/01-9 COUNCIL FINANCES – The RFO 
The Council considered the following financial items, any matters arising from them. 

(1) MOTION: Agreement of Payments Schedule (Appendix 4) 

Resolved, that the Council agrees the Payment Schedule for January 2021. 

(2) Cash Book Report (Appendix 5) 

The Council received and noted the Cash Book report for November 2020. 

(3) MOTION: Agreement of Council Budget (Appendix 6) 

The Council considered the draft 2021-22 General Fund budget, precept, and reserve funds paper as set out in 
Appendix 6. It was noted that, in addition to the precept, Babergh District Council (BDC) would pay a grant of 
£2,037 to offset the impact of Long Melford’s reduced tax base figure 
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Resolved, that for financial year 2021-22: 
i. The £10,000 sum set aside in the budget for war memorial repairs is transferred to the war memorial fund 

so that this can be utilised when the coronavirus crisis allows. 
ii. The unspent balance of the reserve funds set aside for projects in 2020-21, as set out in Table 5 of 

Appendix 6, is carried forward 2021-22. 
iii. A new Old School car park reserve fund be created in 2021/22 to provide for future maintenance costs. 
iv. The 2021-22 budget is set on the information contained in Tables 1 to 4 of Appendix 6 (as amended). 
 

(4) MOTION: Agreement of Parish Precept (Appendix 6) 

The Council considered the recommendations of the Finance Committee, but felt that due to the adverse 
financial impact of the COVID-19 pandemic upon many parishioners, any increase in the precept should be 
postponed. 
Resolved, that no increase be applied to the precept for 2021-22, keeping it at the 2020-21 figure of £145,000 
as set out Table 4 of Appendix 6 (as amended).  
Resolved, that the Precept Setting Form be signed as required and returned to Babergh District Council. 
 
(5) MOTION: Agreement of Cemetery Burial Fees (Appendix 7) 

The Council considered the recommendations of the Finance Committee at set out in Appendix 7, but felt that 
due to the adverse financial impact of the COVID-19 pandemic upon many parishioners, any increase in the 
burial fees should be postponed. 
Resolved, that the burial fees for 2021-22 be held at the 2020-21 level. 
 

(6) MOTION: Shredding of Financial Papers 

Resolved, that financial papers dated prior to the 2014-15 financial year should be commercially shredded 
unless the Council is required by law to retain them. 
 

21/01-10 OTHER BUSINESS TO BE TRANSACTED 

(1) Finance Committee Report (Appendix 8) 

Cllr Ewbank said that many of the matters and recommendations contained in the report had already been 
covered during the consideration of Agenda Items 21/01-9 (3) to (6) inclusive. He thanked the RFO for his hard 
work drawing the required information together and for the clarity of the information provided. He and Cllr 
Delderfield then provided background information regarding the Report's key points.  
The Finance Committee Report and Minutes were received and noted. 
 

(2) MOTION: Sudbury Community Wardens Service Level Agreement (Appendix 9) 

While discussing the motion the Councillors and staff offered their best wishes to the SCW Team leader who, 
they understood, had been seriously ill with COVID-19 but was now recovering. 
The Councillors agreed that the services provided by SCW and by any community volunteer group (as was to be 
discussed under Agenda Item 21/01-10(9)), would be complimentary, and not produce duplication. 
It was further agreed that adopting the SLA, as opposed to purchasing SCW's services on an ad hoc basis, would 
save the community money.    
Resolved, that the Council agrees to the Sudbury Community Wardens SLA for the period 01/04/2021 – 
31/03/2022. 
 

(5) MOTION: Petition Response – Allowing Cycling Along Melford Walk (Appendix 11) 

It was agreed that the motion should be considered ahead of other business due to the considerable public 
interest in the matter. 
Cllr Malvisi declared an interest in her capacity as BDC portfolio holder for the environment and biodiversity. 
The Council considered its position in respect of the letter from Suffolk County Council regarding Petition 
No. 00057 regarding the use of Melford Walk at Long Melford for cycling. 
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The Clerk advised that in making any decision regarding the matter the Council should take into account the 
insurance implications. He further advised that the Council's insurance provided for free legal advice relating to 
matters covered under the policy.  
The Council agreed that it wished to allow cycling along Melford Walk as long as this was compatible with its 
ability to continue operating the Walk as a Local Nature Reserve in accordance with the terms of its lease. If 
cycling was permitted the Walk signage should be revised to reflect this. However, it was agreed that the 
Council needed to take further measures before it could definitively decide upon its position. 
Resolved, that: 
i. All Councillors should read the Melford Walk lease and discuss its implications before making a decision 

regarding the matter. 
ii. The Council will arrange for a risk assessment regarding cycling along the Melford Walk to be conducted. 
iii. The insurance position regarding cycling along the Melford Walk will be confirmed. 
 

 (3) MOTION: Remedial Traffic Measures for the Bull Lane /A134 Junction 

The accident history at the junction was discussed, and the point was raised that the traffic volume would soon 
increase significantly due to the construction of the Chilton Woods development. 
Resolved, that the Parish Council will send a letter to Suffolk County Council, requesting that it carries out an 
urgent safety audit on the A134 bypass with particular emphasis on the Bull Lane staggered junction, and 
produces a report to provide recommendations for implementing any additional traffic controls identified as 
a result.  
 

(4) MOTION: Suffolk Pension Fund Consultation on Ill Health Liability Insurance (Appendix 10) – The Clerk 

Resolved, that the Council does not consider that making a response regarding the consultation is necessary, 
but that it will ensure that from 1st April 2020 it has insurance cover in place to cover ill health liabilities 
regarding its staff. 
 

(6) MOTION: Making Mills Lane a Designated Quiet Lane 

Resolved, that the Parish Council will make a joint submission with Acton Parish Council to Suffolk County 
Council to have Mills Lane, from the corner of Acton Lane through to the junction of the A134 and from the 
junction of the A134 to the junction of B1064 (Route u8221), designated as a Quiet Lane. 
 

(9) MOTION: Volunteers – General Community 

It was agreed that the MOTION should be considered ahead of other business due to the interest in the matter 
from members of the public in virtual attendance. 
Resolved, that the Parish Council should recruit and train volunteers to assist the village community with 
work such as graffiti removal, pavement gritting, and the general cleaning of village signs etc., subject to a 
Parish Councillor being appointed as volunteer lead and liaison, and the creation of Terms of Reference, for 
the Group. 
 

(7) MOTION: Dangerous Walkways (Appendix 12) 

The Council discussed a complaint raised by a member of the public regarding the condition of the three 
entrances to the Melford Walk. 
Resolved, that Cllr Kemp will make representations to Suffolk County Council regarding implementing safety 
measures on the three sloped entrances to the Melford Walk, to include the installation of appropriate rustic 
wooden grab rails if possible. 

 
(8) MOTION: Volunteers - Melford Railway Walk – Cllr Malvisi 

Cllr Malvisi withdrew her motion for the Parish Council to recruit and train volunteers to take part in fauna and 
habitat protection and undertake maintenance work along the Melford Railway Walk. She said that she felt the 
proposed activities could now fall within the remit of the general volunteer group and the Biodiversity NPSG 
Sub-Committee. 
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21/01-11 REPORTS 
(1) Country Park Committee’s Report 

The Council received and noted a verbal report from Cllr Bartlett regarding matters affecting the Country 
Park. 
 

21/01-12 DETAILS OF THE NEXT MEETING 

It was confirmed that the next full Parish Council Meeting would be held remotely by videoconferencing at 
7:30pm, Thursday 4th February 2021. 
 
There being no further business, the Chairman closed the Meeting at 9:48pm 
 
  
 
 

Signed: 
L. Malvisi 
Chairman, Long Melford Parish Council 

 
Date:       04/02/2021 

 
 
 



Long Melford Parish Council 

Meeting of the Full Parish Council 
 

7:30pm, Thursday 14th January 2021 

Meeting Pack 
Members of the public can find copies of the documents listed below 

on the Parish Council's website at http://www.longmelford-pc.gov.uk 

 

Agenda 
Item 

   

   Appendix 

21/01-5  

21/01-7  

21/01-8  

21/01-9(1)  

21/01-9(2)  

21/01-9(3) 
21/01-9(4) 
 

 

21/01-9(5)  

21/01-10(1)  

21/01-10(2)  

21/01-10(4)  

21/01-10(5)  

21/01-10(7)  

21/01-4 13 Comments from Member of the Public 
 

7 Burial Fees 2021-22 

http://www.longmelford-pc.gov.uk/


 
 
 
 
 
 
 
 
 
 
 

 

COVID-19 UPDATE - Summary 

 
Latest Government advice is available here: www.gov.uk/coronavirus  
Latest SCC information is available here: https://www.suffolk.gov.uk/coronavirus-covid-19/ 
 

Personal Message from Richard  

 
I hope you all had a safe and healthy Festive Season.  2020 was indeed a year like none other, together we faced 
challenges in personal, work, social and community aspects of our daily living as we went through two National 
lockdowns and now as we begin 2021 here we are again in National Lockdown, or Tier 5 as it is now known, as we 
try to stay safe and protect those most vulnerable from Coronavirus. 
 
I am very proud of how our communities continue working together to make sure the lonely feel connected and that 
those who need additional help have received the support they need. To everyone who has helped in 2020 and 
who continues to help in 2021, by offering emotional, mental and physical support, I extend my sincere vote of 
thanks to you all, you are all amazing! 
 
Stay safe, know you are not alone! 
 

Preparing budget amendments for 2021/22 budget 

 
SCC is currently preparing its budget for 2021-22 and the LDGI Group has been preparing its amendments. My 

Group has chosen three key priorities for our budget amendment: Warm homes, Supporting community groups and 

charities through the pandemic, and Income generation & the climate emergency. We will be proposing multiple 

projects and policy decisions around these three key themes.  

 
 

Resisting the decision to reclaim local highways budgets 

 
The Suffolk County Council cabinet will be reclaiming unspent Local Highways Budgets from councillors on the 31

st
 

of December. Local highways budgets can be spent by councillors in their divisions, on projects like new yellow 

lines, resident parking areas or zebra crossings. The LDGI Group has fought against this decision, arguing that the 

pandemic has increased delays to work which was already difficult to complete due to cumbersome processes and 

excessive red tape. Lockdown meant that officers weren’t allowed to go out and look at sites, and teams were 

overwhelmed by the amount of work caused by the pandemic. Some larger projects will not be ready to receive 

payment by the 31
st
. This reclaiming of the budget would not have become absolutely necessary until March, when 

the financial year ends.  

 

The LDGI Group has been fighting against this decision, taking it to Cabinet and senior officers, as well as the 

press. Cllr Elfrede Brambley-Crawshaw, Leader of LDGI Group, commented that the decision means that dozens 

of projects will now remain unfinished and local communities will not benefit from the money. 

 

 

Primary School Application Deadline Approaches 

 
Parents and carers have until 15 January 2021 to submit an application to secure their child’s place at a Primary, 
Infant, Junior or Middle school.  Applications should be made for children born between 1 September 2016 and 31 
August 2017 who are due to start primary school from September 2021. 
 

Parish Report January 2021                                    Appendix 1 
Councillor  
Richard Kemp 
 
Tresco 
New Road 
Long Melford 
Suffolk 
CO10 9JY 
01787 378149 
richard.kemp@suffolk.gov.uk                        

 

https://www.gov.uk/government/topical-events/coronavirus-covid-19-uk-government-response
https://www.suffolk.gov.uk/coronavirus-covid-19/
mailto:richard.kemp@suffolk.gov.uk


An application for a full-time school place must be made even if a child is already attending a nursery class in an 
infant or primary school, a pre-school or a children’s centre next to a school site. 
 
Before making a school application, parents and carers need to consider how they will get their child to and from 
school. School Travel eligibility is based on a child attending the nearest suitable school that would have had a 
place available. This might not be the catchment area school. Visit suffolkonboard.com/schooltravel to find out 
more about SCC’s school travel policy. 
 
If you are planning to move house or you think your circumstances may change before September, it is still 
important to make an application on time. 
 
Applications should be made online as this will mean parents and carers will receive a confirmation of their 
application. They can then log on to the online service on National Offer Day (Friday 16 April 2021) to see their 
school place offer and they will also be sent an email to confirm this offer on the same day. If a parent or carer is 
unable to apply online then they should complete a paper application (CAF1), however these cannot be 
acknowledged, so it is suggested parents and carers obtain proof of postage. For those who completed paper 
applications, offer letters will be sent out by second class post on the National Offer Day. 
 
Applications can be made at suffolk.gov.uk/admissions, where further advice and guidance is also available. 
Alternatively, parents and carers can call 0345 600 0981 for a paper application (CAF1). 
 
Suffolk County Council continued with its good track record of offering places at preferred schools with 93.6% of 
parents in Suffolk being offered a place for their child at their first preference primary school last year. 
 
If parents and carers do not apply by the closing date, their application may not be dealt with until after places have 
been offered to those who applied on time. 
 

Consultation on the Suffolk Climate Change Action Plan 

 
SCC is currently running a consultation on its proposed Streets Guide, which will assist with the design of new 

residential developments showing how best to create sustainable transport layouts that promote walking and 

cycling. A new Street Guide has been commissioned to update guidance for residential streets. Comments on the 

draft guide are welcomed and there is a survey to complete. The consultation closes at 5pm on 10th February 

2021. 

 

Link: https://www.suffolk.gov.uk/planning-waste-and-environment/planning-and-development-advice/suffolk-design-

streets-guide/  

 
 

Biodiversity strategy adopted 

 

At Full Council on the 3
rd

 December, Suffolk County Council unanimously passed a motion that will see Suffolk 
County Council developing a biodiversity strategy and embracing biodiverse land management practices. The 
motion was proposed by the LDGI Group and supported by all other groups.  The motion will ensure: 
 

 Delivery of a biodiversity strategy that will set out how we could increase Suffolk’s biodiversity, halt the loss 
of habitats and species, and reintroduce declining species in suitable locations. 

 Assessment of how the council can lead organisations across the county in efforts to improve biodiversity. 

 Adoption of biodiverse land management options on council land. 

 A letter to the Secretary of State asking what further support can be made available to local authorities to 

enhance bio diversity within their areas. 
 
Cllr Elfrede Brambley-Crawshaw, Leader of the Liberal Democrat, Green and Independent Group and proposer of 
the motion, made the following statement: 
“I’m really pleased that this motion has been met with such overwhelming support from the council and thank Cllr 
Richard Rout for his support. Our efforts can feel like a drop in the ocean, but by working together and listening to 
each other we can make a difference. Suffolk County Council has today taken another step on the path to making 
that difference. By working together, across political party lines, we can have a real impact.” 
 
“Good biodiversity supports healthy ecosystems which protects our food security, cleans our air and water and 

enhances our lives in many ways. I would encourage everyone to do their part to support our native species, and I 
am thrilled that the County Council will now be doing the same thing.” 
 
 

http://www.suffolkonboard.com/schooltravel
http://www.suffolkonboard.com/schooltravel
https://www.suffolk.gov.uk/children-families-and-learning/schools/school-places/
https://www.suffolk.gov.uk/planning-waste-and-environment/planning-and-development-advice/suffolk-design-streets-guide/
https://www.suffolk.gov.uk/planning-waste-and-environment/planning-and-development-advice/suffolk-design-streets-guide/
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LONG MELFORD PARISH COUNCIL                                     Appendix 2 
Parish Clerk’s Report for December 2020 
 

1. Public Petition Regarding a Councillor 
Babergh District Council Governance has written to advise that a public petition forwarded to it, 
complaining about the actions of Cllr C. Michette, is invalid because: 
1. The petition is vexatious towards an elected member.  
2. The petition does not meet the minimum requirement of 20 signatures. 
BDCG have further advised that complaints about the conduct of councillors cannot be dealt with via 
the petitions scheme, but must be made to the BDC Monitoring Officer. 
 

2. Country Park Sewage Chamber 
One of the pumps failed during the Christmas break due to becoming clogged with wet wipes. The 
problem has been corrected, and the CP committee will investigate the purchase of a macerator unit 
to prevent a recurrence.  
 

3. Code of Conduct Complaint 
The District Monitoring Officer has written to advise that they have upheld a Code of Conduct 
complaint made against Cllr Carole Michette, having found evidence of comments made by her in 
emails that are demeaning and sarcastic and contain the use of capital letters which is the email 
equivalent of shouting. The District Monitoring Officer has concluded that Cllr C. Michette failed to 
treat the complainant with respect and used bullying behaviour towards them, and that in so doing  
Cllr C. Michette has conducted herself in a manner which has brought her office into disrepute and 
breached the Suffolk Code of Conduct. The Monitoring Officer has recommended that the following 
sanctions be applied to Cllr C. Michette. 
a) That a written apology is sent to the complainant and the District Monitoring Officer is copied into 

this apology. 
b) That training and guidance on the Code of Conduct is undertaken within three months to remind 

Councillor C. Michette of her responsibilities and behaviour against the seven principles of public 
life, identified by the Committee on Standards in Public Life chaired by Lord Nolan and adopted in 
the Suffolk Code of Conduct. 

  
4. COVID-19 Emergency – Council Staff and Premises 

Premises. During the current coronavirus lockdown the following measures have been implemented. 
The Council Offices are closed except for brief visits by staff to collect post etc. The Cemetery remains 
open. The Country Park remains open for exercise, with the café providing a takeaway only service. 
The Upper Green and Country Park public toilets remain open. 
Staff. The Parish Clerk and RFO will primarily work from home. The Cemetery Manager and the 
Village Caretaker will continue to perform their duties while taking social distancing, face covering 
and hand washing measures etc. 
 

5. Upper Green Public Toilets 
The public toilet block remained open during the Xmas period. Scheduled cleaning by ETF continued 
throughout, including on New Year's day, with the service only being suspended for one day on 
25/12/2020. ETF have confirmed that they will continue to carry out the toilet cleaning during the 
current coronavirus lockdown. 
 

6. Christmas Tree 
Elveden Farms, the tree suppliers, failed to deliver the Xmas tree on the agreed date, causing an 
additional cost to the public purse of £144.00 inc VAT in respect of Sudbury Community Warden's 
wasted time. The supplier has refused to cover the cost, citing their T&Cs of sale. 
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7. Christmas Street Lights 
No problems with the Christmas streetlights have been reported this time.     
    

8. Freedom of Information Act Requests 
Two FoIA Request have been received from members of the public. 
a) A request for details of the Council's expenditure on legal services during the last five years. 
b) A request for information as to whether the sanctions imposed by the Monitoring Officer in 

respect of a code of conduct breach by Cllr C. Michette have been complied with. 
 

9. Code of Conduct Complaint 
The District Monitoring Officer has written to advise that they have not upheld a Code of Conduct 
complaint made against Cllr Richard Delderfield regarding his conduct towards another Councillor. 
The Monitoring Officer found that: 
a) As Chair of the Council Personnel Committee, it would be reasonable for Cllr Delderfield to 

support the Council’s staff when issues arose regarding the bullying and harassment of them, to 
ensure that the Council meets its duty of care to its employees. 

b) While Cllr Delderfield's conduct and dealings with other councillors should be based on the seven 
principles of public life identified by the Committee on Standards in Public Life chaired by Lord 
Nolan, this does not mean that he has any responsibility for a duty of care towards individual 
councillors. 
 

10. Code of Conduct Complaint 
The District Monitoring Officer has written to advise that they have upheld a Code of Conduct 
complaint made against Cllr Carole Michette, having found that she bullied and harassed the Parish 
Clerk by making unsubstantiated claims about being assaulted by him in her correspondence with 
others. By making these claims she is spreading false information about the Clerk which could find 
the Parish Council in breach of employment law should the Clerk wish to make a claim. The 
Monitoring Officer has recommended that the following sanctions be applied to Cllr C. Michette. 
a) That Cllr C. Michette apologises to the Clerk. 
b) That Cllr C. Michette refrains from referring to the Clerk as having assaulted her in all of her 

correspondence. 
c) That Cllr C. Michette undertakes training on her responsibilities as an employer within three 

months of the date of this letter.  

 

 

 

 



Item
Agenda

Item

Action

Arising  

Action

By  

Current

Status

Next

Review

Completion

Status

1 19/171  
Complete a land registry search to ascertain the ownership  of 

the Hills Charity Land.  
Cllr Delderfield

In the hands of the Land Registry and likely to take

6-12 months to complete.
Feb-21 Outstanding

2 19/187  Resolve Melford Green access and parking issues.  
Cllr Ewbank

Cllr Nunn        

Investigating funding options for remedial work. Working 

Group planning to meet to discuss public consultation phase 

of the project.

Mar-21 Outstanding

3 19/194  
Council to instruct solicitors to conduct a Land Registry  Search 

regarding the cricket playing field.   
Cllr Delderfield  

In the hands of the Land Registry and likely to take 

12-18 months to complete.
Aug-21 Outstanding

4 20/03-17  
Purchase additional VAS  devices using over £3,600 of 

allocated S106 money.  
The Clerk Informaion for purchase assembeled and funds available. Feb-21 Outstanding

5 20/03-18  
Ascertain the status of a four-acre parcel of charity land at  

Back Lane and report back to the Council.  

Cllr R. Michette

Cllr Kemp  

Cllr Kemp to provide a map of the chroty land to the 

Council.
Jan-21 Outstanding

6
20/06-E10

(9.5)  
Sites and costs for additional Village seating to be  identified.  

Cllr Bartlett

Cllr C. Michette        

14 potential sites for additional seating identified. To make 

a recommendation to the PIIP Group to spend £1,200 p.a. 

over a 5 year period on seating acquisition and 

refurbishment.

Jan-21 Outstanding

7
20/06-E10

(9.9b)  

Obtain plans from SCC showing the precise proposed location 

of the dropped kerbs near the Black Lion.   
Cllr Kemp  In progress, awaiting definitive information from SCC. Jan-21 Completed

8 20/07-15 
Investigate the cost of proposed improvement works to the 

Village centre and report to the Council.

Cllr Bartlett

Cllr Ewbank  

Investigating the use of protective posts around mini-

greens.
Jan-21 Outstanding

9 20/08-17  Redraft the Civic Awards Policy. The Clerk Pending. May-21 Outstanding

10 20/08-18

Progress Cordell Place Play Area improvement bid with BDC, to 

supplement £12,000 0f S.106 funding allocated by the Parish 

Council.

Cllr C. Michette 

Cllr. R. Michette 

Cllrs C. and R. Michette progressing grant application with 

BDC and sourcing addtinal funds.
Feb-21 Outstanding

11 20/09-14  Purchase new office printer. The Clerk Pending. Jan-21 Outstanding

12
PCOM Mtg  

Sep 2020

Report on the cost of a sign identifying the Top Green public 

toilet, which can be seen from some distance away.
The Clerk Pending. Jan-21 Outstanding

13 20/10-15  
Provide costs of entering a service agreement with Sudbury 

Community Wardens  
The RFO

Progressing the provision of a service agreement document 

with SCW.
Jan-21 Completed

14 20/10-16  Employ an external contractor to revamp the Council website  The Clerk  Panding. Jan-21 Outstanding

15 20/10-18  Purchase machinery and tools for the Country Park  CP Committee  Most items purchases, 1no. Item (a trailer) outstanding. Jan-21 Completed

16 20/10-20  IT systems review.  The Clerk  Pending. Jan-21 Outstanding

17 20/11-11(c)i.

Review the Council's arrangements for data control and 

management, and make changes to improve security if 

required

The Clerk Pending. Jan-21 Outstanding

18 20/11-11(c)ii.
Make arrangements for Councillors, staff and contractors to 

undergo data protection and GDPR training.
The Clerk Pending. Jan-21 Outstanding

19 20/11-11(c)iii.
Create and adopt a policy for the use of social media by 

Councillors and Council staff.
The Clerk Pending. Jan-21 Outstanding

20 20/11-11(e) Progress the Old School Car Park Resurfacing project.
Cllr Ewbank

Cllr Delderfield
In progress. Feb-21 Outstanding

21 20/11-15iii. Make Code of Conduct training available for Councillors. The Clerk Pending. Jan-21 Outstanding

22 20/12-10(1)

Pursue with the County Council the option of constructing a 

central pedestrian refuge in Hall Street to facilitate safe 

crossing of the road.

Cllr Kemp Pending. Apr-21

23 20/12-10(3)

Implements a recommendation by the Monitoring Officer that 

Councillors and staff should receive training in conflict 

resolution.

The Clerk Pending. Feb-21

24 20/12-10(5)1
Purchase new signage for the Country Park up to a maximum 

of £3,550.

Country Park 

Committee
Pending. Apr-21

25 20/12-10(5)2
Improveme the cafe/educational area of the Country Park, up 

to a maximum of £550 for materials.
Country Park 

Committee
Pending. Apr-21

26 20/12-10(5)3
Purchase new bins for the Park's car park area, up to a 

maximum of £600.

Country Park 

Committee
Pending. Apr-21

27 20/12-10(5)4
Purchase timber and materials to repair and make safe the 

area near the spillway and river, up to a maximum of £180.

Country Park 

Committee
Pending. Apr-21

28 20/12-E4
Engage a law firm specialising in Council matters to provide 

the Council with expert legal advice. 
The Clerk Pending. Feb-21

Actions Arising from Meetings as at 08/01/2021
Long Melford Parish Council Appendix 3



Long Melford Parish Council

January 2021 payment schedule

Presented to the Parish Council meeting dated 14 January 2021

12/01/2021: 12:06

Amount VAT Accrual Net Payment

John Nunn High Viz Safety jackets for Covid work £32.36 £0.00 £32.36

Susanne Dixon Ranger contract - Long Melford CP&NR £550.00 £0.00 £550.00

ETF Ltd Cleaning public toilets at Top Green - Nov 2020 £846.00 £0.00 £846.00

ETF Ltd Cleaning office and toilet - Nov 2020 £140.00 £0.00 £140.00

£1,568.36 £0.00 £1,568.36

Amount VAT Accrual Net Payment

Festive Lights Ltd Christmas street lights (chargecard 1/12/20) £655.83 £109.31 £546.52

Lee Phillips Top up of Covid-19 mobile phone £30.00 £0.00 £30.00

£685.83 £109.31 £576.52

Amount VAT Accrual Net Payment

Susanne Dixon 24 rolls - mini jumbo toilet rolls £50.75 £8.46 £42.29

Sudbury Town Council Litter bin installation at Oliver's Close £41.62 £6.94 £34.68

Sudbury Town Council Installation of Christmas tree £216.00 £36.00 £180.00

Sudbury Town Council Installation of Christmas lights £588.00 £98.00 £490.00

Elveden Estate and Farms 20ft Spruce Christmas Tree £954.00 £159.00 £795.00

ALH Gridley and Sons Ltd Install socket for external Christmas lights £304.80 £50.80 £254.00

P Crawford (Contracting) Ltd level Old School car park, test hole and manhole £2,508.00 £418.00 £2,090.00

Baldwin Alarms Fit lock box for recorder £132.00 £22.00 £110.00

Indigo Ross 5,000 Long Melford Walk leaflets £650.00 £0.00 £650.00

Paul MacLachlan Expenses Sept to Dec 2020 £50.89 £0.00 £50.89

ETF Ltd Cleaning public toilets at Top Green - Dec 2020 £696.00 £0.00 £696.00

ETF Ltd Cleaning office and toilet - Dec 2020 £112.00 £0.00 £112.00

Lisa Tipper Country Park repair and maintenance materials £422.49 £70.43 £352.06

£6,726.55 £869.63 £5,856.92

Payments due prior to next meeting

Direct debit and standing orders approved by the Council in March 2020 and August 2020

January 2021 salary, pension and HMRC payments (paid)

Contractual payments arising from prior decisions of the Council

Payments arising from decisions of the Council on 14 January 2021

The payments above were authorised at the Parish Council meeting dated 14 January 2021

Councillor Signature:

January 2021 payments for authorisation

Contractual and other payments approved by Cllrs since the last meeting 

Payments authorised by the Clerk

Payments are made under powers available to the Council under the Localism Act 2011 sections 1-8 page 1 of 1



  Long Melford Parish Council

Cashbook report showing all income received and payments made in November 2020
09/12/2020: 15:21

How paid 

received Payer Description Amount VAT Net

Int Nationwide Bld Soc October 2020 interest 28.88 0.00 28.88

BGC Babergh District Council Cleansing grant 1,020.24 0.00 1,020.24

500463 Budgens Defibrillator collection box 42.08 0.00 42.08

500464 Donor names withheld Defibrillator donation 383.00 0.00 383.00

500464 East of England Co-op Burial income: Crem 4: A13 820.00 0.00 820.00

500464 East of England Co-op Burial income Crem 3: A19 410.00 0.00 410.00

500464 John Smith Stonemason Burial income Sec D: W2 360.00 0.00 360.00

500464 Donor names withheld Defibrillator donation 100.00 0.00 100.00

500464 Donor names withheld Melford in Bloom donation 100.00 0.00 100.00

500464 JS Munro Country Park cafe - Oct CP 100.00 0.00 100.00

500464 JS Munro Country Park cafe - Oct CP 100.00 0.00 100.00

3,464.20 0.00 3,464.20

DD EOn Cemetery electricity to 14/10/20 10.45 0.50 9.95

DD British Telecom Cemetery mobile 21.60 3.60 18.00

FPO 999 Network Services NP website hosting 40.00 0.00 40.00

FPO Alan Sawyer Alan Sayer October expenses 99.19 7.19 92.00

FPO Babergh District Council Bus shelter rental 1.25 0.00 1.25

FPO DB Security Supply and change lock at CP 100.80 16.80 84.00

FPO ETF Ltd Cordell Rd cleaning to 30/9/20 112.00 0.00 112.00

FPO Gryphon First Aid Unit 2 x defibrillator kits 3,300.00 550.00 2,750.00

FPO Martin Richards Remembrance banner 50.00 0.00 50.00

FPO MMC Locksmith Supply and install CP padlocks 577.50 0.00 577.50

FPO Susie Dixon Ranger contract 550.00 0.00 550.00

FPO Susie Dixon CP keys, padlocks, lights etc 248.69 33.45 215.24

FPO Sudbury Office Supplies Print paper and A4 file 24.85 4.14 20.71

FPO Sudbury Town Council Collect litter/dog bins - graffiti removal 63.74 10.63 53.11

FPO Suffolk Assn of Local Councils 15 x Good Cllr Guide 59.94 1.24 58.70

FPO TA Accounts November payroll 6,532.02 6.80 6,525.22

FPO Tomlinson Groundcare Ltd Fuel for CP equipmt 35.96 5.99 29.97

FPO Tomlinson Groundcare Ltd CP Tractor 3,250.00 0.00 3,250.00

FPO Tomlinson Groundcare Ltd CP Mower 1,250.00 208.33 1,041.67

FPO Tomlinson Groundcare Ltd CP Brushcutter and blade 434.30 72.39 361.91

DD Lloyds Bank Chargecard Sneezeguard/walk holders 222.23 37.04 185.19

FPO Diana Skrine MIB: Winter planting 152.90 0.00 152.90

FPO Indigo Ross Covid boards and leaflets 207.00 22.00 185.00

FPO Lee Phillips Covid mobile top-up 20.00 0.00 20.00

FPO Royal British Legion Council Remembrance wreath 21.00 0.00 21.00

DD EOn Cemetery electricity to 14 Nov 13.68 0.65 13.03

£17,399.10 £980.75 £16,418.35

Council receipts during November 2020

Council payments during November 2020

Payments are made under powers available to the Council under the Localism Act 2011 sections 1-8 Page 1 of 1
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Long Melford Parish Council Appendix 6 
 

2021/22 General Fund budget, precept and Reserve Funds 
As amended and adopted by the Parish Council on 14 January 2021 

 

 

The objective of this report is to assist the Finance Committee to draft the 2021/22 General Fund 
budget and to recommend the 2021/22 precept for adoption by Full Council in January 2021. 

In preparing the 2021/22 General Fund budget the Council must: 

(i) identify the quantum and sources of General Fund income; 
(ii) calculate the fixed costs to be paid from the General Fund; 
(iii) make financial provision for existing project commitments and any future projects which are 

too costly to be financed in one year; 
(iv) draw up a costed activity plan that will benefit the residents, businesses and other parish 

stakeholders. 

 

Projected 2021/22 General Fund Income 

This is relatively straightforward as the only major variable is the Parish Precept. 
For the purposes of the 2021/22 budget it is assumed that the 2021/22 precept will be £145,000, 
the same figure as set for 2020/21. 
Babergh District Council have however indicated that the parish council will also receive a tax base 
compensation grant of £2,037 in addition to the precept. 

Table 1 indicates that the likely 2021/22 General Fund income will be £184,712. 
 

Table 1 
2019/20 

Actual 
Actual to 31 

Oct 2020 
2020/21 

budget 
2021/22 

Budget 

Income     

Precept £138,132 £145,000 £145,000 £145,000 

Tax base compensation grant 0 0 0 £2,037 

Interest Received £401 £86 £500 £600 

Burial Ground Revenue £25,490 £17,695 £25,000 £30,450 

Recycling Income £558 £356 £500 £625 

Donations £9,102 £8,926 £0 £0 

Recovered Costs £20 £0 £0 £600 

Country Park rent £0 £0 £0 £1,200 

Advertising £165 £0 £0 £0 

NHP Grant Money £1,463 £0 £0 £0 

Cleansing Grant BDC £3,842 £1,020 £2,000 £4,200 

 
£179,173 £173,083 £173,000 £184,712 

 
It should be noted that when calculating the General Fund budget no account is taken of income 
such as Section 106, Regulation 123 or CIL funds which are earmarked for specific infrastructure 
projects. Donation receipts have also been excluded as these are generally for specific projects 
such as the Defibrillator Fund or Melford in Bloom. 
 
Calculating 2021/22 fixed General Fund costs 

The figures shown overleaf in Table 2 are the costs arising from the day-to-day activities of the 
Council. They can be characterised as the costs that the Council would incur simply by continuing 
to employ staff, occupying premises and providing basic community services. 
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The following assumptions are reflected in Table 2: 

 staff/employment costs will increase due to scale increments where appropriate. It is assumed 
no inflationary pay increases will be made; 

 equipment and servicing costs at the cemetery will fall following replacement of stolen 
equipment; 

 fees paid to the Country Park Ranger will remain unchanged at £550pm until April 2022. 

 a Country park budget of £1,000 for equipment purchases, £1,000 for tree survey, £4,000 for 
tree surgery and £1,850 for operating costs;  

 the Council will continue to receive £100 per month from the tea shop and will review recovery 
of utility costs in April 2021; 

 the Council will contract 100 hours work from the Sudbury Community Warden team. 
Community Wardens will be used for 100 hours per annum to install Christmas lights and 
undertake general maintenance work around Long Melford; 

 the Council has already printed leaflets for local circular walks. The budget provides for annual 
reprints; 

 office administration costs include £3,000 for election costs arising from the requirement to fill a 
casual vacancy by formal election in May 2021 and £2,500 for legal costs. 

 

Table 2 – Council 
overheads 

2019/20 
actual 

Actual to 
31/10/20 

2020/21 
budget 

2021/22 
budget 

Staff / Employment costs £78,229 £44,636 £77,407 £78,500 

Office administration (incl 
election and legal costs) 

£17,438 £9,632 £14,492 £23,185 

Burial services £4,417 £8,324 £9,013 £4,795 

Street lighting* £9,540 £0 £4,750 £4,875 

LM Country Park and 
Nature Reserve 

£12,605 £5,123 £18,453 £14,450 

Maintenance of public 
conveniences 

£10,472 £793 £6,813 £14,420 

Litter and dog bin 
collection 

£2,217 £4,059 £5,159 £1,600 

Bus shelter land rental £1 £0 £1 £1 

Maintenance of notice 
boards 

£127 £50 £50 £100 

Old School car park £0 £376 £651 £250 

Maintenance of Melford 
Walk 

£0 £1,107 £1,107 £1,000 

Walking leaflets £0 £525 £525 £650 

Community warden 
contract 

£0 £0 £0 £2,800 

Other Gen Fund public 
service provision 

£0 £339 £339 £500 

 £135,046 £74,964.00 £138,760 £147,126 
* 2019/20 street lighting represents costs for 2 years 

 
2021/22 General Fund provision for future costs 

The Council has already determined that the following provisions will be funded from the Council’s 
2021/22 General Funds: 

 £10,000 for future work to safeguard the Upper Green; 

 £5,000 for the acquisition of land to extend the cemetery. 

However, in view of the tightness of the 2021/22 budget it will be prudent to reduce the Upper 
Green provision to £5,000 and to increase this during the financial year if funds allow. 
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The Council should continue making the following planned annual provisions from general funds: 

 £500 for future repairs to the War Memorial; 

 £500 for future repairs to the Church Drive; 

 £500 towards the cost of the 2023 parish council elections. 

The Parish Council has entered into a 30-year lease intending to provide parking to support 
activities at the Old School. While it is intended to seek donations to cover the cost of future 
maintenance it would be wise to begin making provisions of £1,000 per annum to cover these 
unpredictable costs. 

The Council’s PIIP Working Group have suggested extending the village seating 
maintenance/replacement programme and have proposed a £1,200 annual provision, over 5 years, 
for this work commencing in 2021/22. 

It is important not to let the value of the Council’s reserves diminish over time. It would therefore be 
sensible to continue making a small provision of £2,500 to safeguard the future purchasing power 
of Council’s General Funds. 

Increased costs advised by SCC suggest that the current £7,500 General Fund provision for 
highway improvements on Hall Street already made by the Council will be insufficient and that a 
further £7,000 will be required. It is anticipated that this will be funded out of General Fund 
reserves not from the 2021/22 precept. 

Table 3 shows that if the above provisions are made, based on a precept of £146,450, the sum 
available for the Council’s 2021/22 activity plan is £20,799. 

 

Table 3 2021/22 budget  

Total Income £184,712  

Total General Fund overheads -£147,126  

Future work to Upper Green -£5,000  

Future cemetery extension -£5,000  

Village seating Fund -1,200  

Add to War Memorial Reserve Fund -£500  

Add to Church Drive Reserve Fund -£500  

Add to 2023 Election Reserve Fund -£500  

To create Old School car park Reserve -£1,000  

Inflation proof General Fund Reserves -£2,500  

Funds available for Parish work £21,386  

It is important to acknowledge the following underlying assumptions: 

 when upgrading play facilities at Cordell Place the Council will seek grant support for costs in 
excess of the £12,000 set aside by Babergh District Council; 

 the cost of completing the street lighting upgrade will fall within the £90,000 already set aside by 
the Council; 

 the cost to the Council of the upgrading the Old School car park will fall within the £28,000 
already set aside by the Council for this work. The Council has applied for a community grant 
from Babergh to cover the balance of anticipated costs up to £50,000. In the event that costs 
exceed £50,000, the Council may need to either seek additional external grant support or draw 
on General Fund reserves; 

 as the Council has no provision for legal costs any unexpected casework will need to be funded 
out of General Fund reserves. 
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2021/22 Council activity plan 

Table 4 contains a number of suggested projects and events. Councillors are invited to decide on 
the activities to be undertaken and the amount to be spent on each. The content of Table 4 is 
offered as a starting point for discussion. Once a costed activity schedule is approved, the budget 
should be delegated to specific groups together with clear guidance as to the extent of their power 
to progress the work. 
 

Table 4 Possible 2021/22 projects and activities 
 

Christmas Lights Budget and installation delegated to Clerk. Installation by Community 
Wardens to funded from contracted hours within the STC contract. 

£1,000 

Christmas Tree £800 

Remembrance 
Sunday 

Budget for marching band delegated to Clerk. Traffic control will not be 
covered by the proposed Community Warden contract. 

£800 

Neighbourhood 
Plan 

Budget delegated to Neighbourhood Plan Committee.  
Babergh receives grant support from Government to assist Councils 
developing a Neighbourhood Plan. The cost borne by the Council should 
be relatively small. 

£500 

Community 
grants 
 

Budget allocated to Finance Committee. Finance Committee to be given 
delegated powers to issue grants and donations in accordance with 
Council policy. 

£3,000 

Music on the 
Green 

Budgets delegated to Working Groups. Working Groups to report to the 
Council advising work in hand and costs incurred. Working Groups to be 
given delegated powers to seek donations and grant support, progress 
work and incur costs within the budget allocation. 

£1,500 

Melford in Bloom £7,500 

Discretionary 
spending 

To provide for new initiatives arising during the year. To be spent by 
resolution of the Council 

£6,286 

  
£21,386 

 

Council Reserves 

The Council set a break-even budget in 2020/21 and, if the budget proposals in tables 1 to 4 above 
are adopted, will do so again in 2021/22. 

The Council has resolved to maintain a General Fund Reserve equivalent to at least 60% of the 
annual precept. This budget will deliver that ambition. 

Table 5 below shows the Reserve Funds already approved by the Council. The figures shown are 
the fund values at 31 October 2020: 

Table 5 – Reserve Funds 
Fund value at 
31 Oct 2020 

Fund Commitments 

Street light Fund £90,000.00 work commissioned 

Old School car park Fund £28,000.00 work planned for May/June 2021 

Highway Improvement Fund £7,500.00 Addition cost from General Fund 

Village Centre seating Fund £5,000.00 purchases anticipated in 2020/21 

Upper Green improvement Fund £10,000.00 for future costs arising 

Cemetery expansion Fund £5,000.00 for future costs arising 

Church Drive Fund £1,000.00 for future costs arising 

War Memorial Fund £1,000.00 for future costs arising 

2023 Election Fund £1,000.00 for future costs arising 

Uncommitted CIL Fund £6,081.94 for street light or car park overspend 

Unspent Section 106 monies £14,844.56 purchases anticipated in 2020/21 

Unspent Defibrillator Fund 
monies 

£5,601.35 final purchases anticipated in 2020/21 
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When setting the 2020/21 budget the sum of £10,000 was set aside for repairs to the Long Melford 
War Memorial. No repairs work has yet been undertaken and it is unlikely that any work will 
commence in the current financial year. It is therefore recommended that the £10,000 set aside in 
the 2020/21 budget be transferred, with immediate effect, into the War Memorial Fund so that 
funds are in place when work commences. 

When the War Memorial Fund is adjusted, the Reserve Funds indicated in Table 5 provide 
adequately for anticipated future commitments. 
 
2021/22 Precept 

The assumption underlying the production of this draft budget is that the 2021/22 precept will be 
£145,000. Table 6 below sets out the relationship between the precept set and the amount paid by 
local residents though the local element of their Council tax. 

Table 6 2020/21  2021/22 

Parish Council Precept1 £145,000 £145,000 £146,450 £147,000 £148,600 £150,00 

2020/21 funds increase 
 

£0 £1,450 £2,000 £3,600 £5,000 

2020/21 % increase 
 

- 1.00% 1.38% 2.48% 3.45% 

  

     

Tax base 1,564.45 1547.28 1547.28 1547.28 1547.28 1547.28 

Council tax payment £92.68 £93.71 £94.64 £95.01 £96.04 £96.94 

% increase in Council Tax 
 

1.110% 2.11% 2.504% 3.620% 4.596% 
 

A 2021/22 precept of £145,000 will require a 1.11% increase in residents’ Council Tax. 

Recommendations to Full Council 
(i) Reserve Funds 

(a) that the £10,000 set aside in the 2021/22 budget be transferred to the War Memorial 
Reserve Fund; 

(b) that unspent balances of the Reserve Funds at Table 5 be carried forward into 
2021/22; 

(c) that a new Old School car park reserve Fund be created in 2021/22 to provide for 
future maintenance costs. 

 

(ii) 2021/22 Budget 
that the 2021/22 budget be set on the content of tables 1 to 4 above. 
 

(iii) 2021/22 Precept 
that the 2021/22 precept be set at £145,000. 

                                                           
1
 The precept in earlier years was as follows: 

2014/15 - £113,485;   2015/16 - £117,494;   2016/17 - £120,167;   2017/18 - £122,282; 
2018/19 - £127,648;   2019/20 - £138,132. 



Where the deceased is a child under the age of 18, or stillborn after the 24th week of pregnancy, the fees listed above 

will not be charged to the bereaved as they are recoverable by the Burial Authority, cremation authorities and funeral 

directors under The Children’s Funeral Fund Regulations 2019.

As amended and adopted by the Parish Council on 14 January 2021

Table of Burial Fees for 2021-22

Long Melford Parish Council

● Additional Inscriptions after first Inscription £55.00

● Memorial Tablets maximum 14” High x 7” Wide, e.g. at the foot of a memorial tree £105.00

● Tablet – Cremation Plot not exceeding 18” High x 12” Wide - flat tablets only on plots 1 and 2 £310.00

● Tablet added to an existing kerb set not exceeding 24” High x 18” Wide £300.00

● New Cremation Headstones not exceeding 24” High x 18” Wide (on plots 3 and 4) £330.00

● Kerbstones, Flat Stones or Border Stones (not exceeding 7'6" long x 3'6" wide £410.00

● Placement of a new Flat Tablet that fits within an existing kerb set £130.00

● Placement of a permanent cross on any grave space £105.00

PART 3 – Monuments, Grave Stones, Tablets & Inscriptions:

● Headstones not exceeding 32” High x 30” Wide £360.00

● Ashes in special cremation plot or existing grave £410.00

● Exhumation fee with return of exclusive rights certificate £80.00

● Exhumation fee without return of exclusive rights certificate £475.00

PART 2 – Exclusive Right of Burial:

● For 75 years in an earthen grave 9’ Long x 4’ Wide £475.00

BURIAL AUTHORITY FOR THE PARISH OF LONG MELFORD 

TABLE OF FEES FOR 2021-22
Fees

PART 1 – For the Interment in a Grave of:

● The body of an Infant up to one month old £50.00

● The body of a Child more than one month old £195.00

● The body of a person whose age at death exceeded 12 years £575.00

● Cremation remains in Special Cremation Plot or existing grave (Headstones only permitted) £410.00

Appendix 7 
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LONG MELFORD PARISH COUNCIL    
The Parish offices, Cordell Road, Long Melford, Suffolk. CO10 9EH. 

Tel: 01787 378084    email: clerk@longmelford-pc.gov.uk 

 

Minutes of:   Finance Committee  
Date:    Thursday, 26 November 2020  
Place:   Conducted remotely using videoconferencing facilities. 
 
Present:  Cllrs: J Ewbank (Acting Chair), C Michette, R Michette, L Tipper, D Watts, J Watts 

Apologies: Cllr L Malvisi 

In attendance: The Responsible Finance Officer (RFO). 
 

Cllr Ewbank, the Acting Chair, opened the meeting at 3:00pm. 

Agenda 

Number 
Description 

F/20/13 Cllr Malvisi’s apologies for absence were accepted. 

F/20/14 There were no declarations of interest and no requests for dispensation had been received. 

F/20/15 The minutes of the previous meeting held on Thursday 24 September 2020 were 

unanimously agreed. The Clerk was authorised to apply the Acting Chair’s electronic 

signature agreeing them as a true and accurate record. 

F/20/16 Questions and or statements from the Public: There were no members of the public 

present. 

F/20/17 The RFO reported that: 

(i) he will chase the outstanding asset reports from Cllrs with a view to presenting an 

updated register at the next meeting; 

(ii) with Cllr Richard Michette’s return to duties, he will arrange a meeting to conclude 

a review of the proposed General Risk Assessment; 

(iii) Babergh have issued provisional 2021/22 tax base figures to enable parish councils 

to prepare draft budgets but have asked parish councils to hold their January 2021 

meetings between 8 and 29 January. This will allow the District Council further time 

to assess the impact of Covid-19 and its implications for the 2021/22 tax base. The 

RFO was asked to enquire why Long Melford’s tax base figure had fallen from 

£1.564.45 in 2020/21 to £1547.28 in 2021/22. 

(iv) the full Council will be asked to approve the sum of £560 + VAT in order to be able 

to book a slot for Rialtas to undertake the annual accounting package closedown.  

F/20/18 Cllr Ewbank reminded Cllrs that the Council’s motivation in seeking quotations from P 

Crawford (Contracting) Ltd, Wiles Contractors Ltd and DW Surfacing Ltd for work to the Old 

School car park was that Wiles had undertaken the original work and both other 

contractors were recommended, reputable local firms who had expressed an interest in 

being considered for the work. 
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Cllrs considered the quotations submitted by P Crawford (Contracting) Ltd and Wiles 

Contractors Ltd Appendix 1). DW Surfacing had, on receiving the specification, decided to 

withdraw from the tender process. 

The prices quoted by each company were as follows: 

• Peter Crawford (Contracting) Ltd - £46,150 + VAT 

• Wiles Contracting Ltd - £46,254.00 + VAT 

Cllrs noted that both quotations were differentiated not so much by price but by their 

approach to draining the site. Whereas Wiles recommended drainage into a ring chamber 

soakaway, Crawford had proposed drainage into a nearby pond. 

Cllr Ewbank advised that, while formal written approval for the drainage scheme proposed 

by Peter Crawford is yet to be received, the landlord and his agent have both verbally 

indicated their approval in principle. 

Following lengthy consideration of both tender documents it was proposed by Cllr Ewbank, 

seconded by Cllr John Watts and agreed unanimously that the contract be awarded to 

Peter Crawford (Contracting) Ltd. 

Cllrs expressed a preference for the car park to be edged with kerbstones rather than metal 

edging. The following actions were agreed: 

• Cllr Ewbank to indicate to the contractor that the Council’s preference is to have the 

car park edged with kerbstones rather than metal edging. 

• Cllr Ewbank to ensure that the planning application submitted makes it clear that work 

will be undertaken within sociable working hours; 

• the RFO to provide Babergh District Council with a copy of the successful quotation in 

support of the Council’s application for CIL grant funding; 

• the RFO to write to both contractors confirming the outcome of the tender process. 

It was requested that a further copy of the likely project costings, as submitted to Babergh, 

be circulated to members of the Finance Committee. 

F/20/19 Following explanation by the RFO and responses to questions, Cllrs noted and received the 

income and expenditure, bank reconciliation and funds statement to 31 October 2020 at 

appendix 2. 

Cllrs suggested that the Council was in a position to proceed with the purchase of 

additional Vehicle Activate Signage from S106 funds and that the Clerk be asked to 

progress this. 

Cllr Richard Michette felt it was likely that the Defibrillator rollout would be completed 

during the current financial year.  

F/20/20 Cllrs discussed the draft budget proposals submitted by the RFO at appendix 3.  

Cllrs reviewed the budget and asked the RFO to rework the figures at Tables 1 to 4 to take 

account of the comments and proposals made. 
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 There being no further business on the agenda, the meeting closed at 17:13.      
 
Signed 

 
 
Acting Chair, Finance Committee 
Long Melford Parish Council 
 

It was proposed by Cllr Richard Michette, seconded by Cllr Tipper and agreed unanimously 

that, subject to final confirmation of Long Melford’s 2021/22 tax base, the 2021/22 precept 

should be £146,450 (an increase of 1%). 

It was agreed that appendix 3, as revised, be presented to the full Council in January 2021. 

F/20/21 Cllrs discussed the scale of 2021/22 burial fees proposed at appendix 4.  

Cllrs felt that, while it was important to make annual increases, the proposed 2.5% figure 

was too high in the current financial circumstances. A figure of 1% was felt to be more 

appropriate given the Committee’s precept recommendation and the hardship that may 

arise as a result of potentially high levels of local unemployment.  

It was proposed by Cllr Richard Michette, seconded by Cllr Tipper, and agreed unanimously 

that 2021/22 burial fees should increase by 1% rounded up to the next pound. 

Cllrs requested confirmation that where the deceased is under the age of 18, or stillborn 

after the 24th week of pregnancy, the fees listed below are not charged to the bereaved as 

they are recoverable by the Burial Authority, cremation authorities and funeral directors 

under The Children’s Funeral Fund Regulations 2019.  



 

 

  

SERVICE LEVEL AGREEMENT 

This agreement sets out terms between Sudbury Town Council and Long Melford Parish Council for 

the period 1st April 2021 until 31st March 2022. 

1. Sudbury Town Council will provide the services of its Community Wardens for 100 hours per 

year excluding the period between Christmas and New Year. Hours will be worked as agreed 

with the Clerk of Long Melford Parish Council (the Clerk) upon request. 

 

2. The Clerk will liaise with the Community Warden Supervisor regarding work to be undertaken 

and agree the timetable within which the work requested will be undertaken. 

Notwithstanding this, the Community Warden Supervisor will specifically prioritise 

completion of the following tasks: 

• installation of the Long Melford Parish Council Christmas tree; 

• installation (including licences and cherry picker) of the Long Melford Christmas 

lights; 

• removal of offensive graffiti. 

 

3. Material costs and other charges (e.g. licences) arising as a result of the work requested by 

the Clerk will be identified by the Community Warden Supervisor and agreed in advance with 

the Clerk.  

 

4. The hourly rate for work undertaken by the Community Wardens on Monday to Friday during 

normal working hours is £20.60 plus mileage and VAT. Work undertaken at weekends is 

£41.20 per hour plus mileage and VAT. Mileage will be charged at a rate of 65p per mile. 

 

5. The Community Warden Supervisor will supply (by email) a formal quarterly report to the 

Clerk summarising the work undertaken in the previous quarter. This report to be received 

within 21 days of the quarter end. 

 

6. Sudbury Town Council will invoice Long Melford Parish Council for 25 hours per quarter in 

advance. Mileage, materials and other charges will be invoiced quarterly in arrears. 

 

7. In the event that Long Melford Parish Council calls on more than 100 hours, Sudbury Town 

Council will submit a supplementary invoice to Long Melford Parish Council on 1 April 2022. 

 

8. In the event that Long Melford Parish Council fails to use all of the 100 hours available, 

Sudbury Town Council will, on 1 April 2022, reimburse Long Melford Town Council in full for 

the unused hours. 

 

Signed: 

Town Clerk of Sudbury                                                                                         Date 
 
 
Clerk to Long Melford Parish Council                                                                  Date 



From: Sharon Tan <Sharon.Tan@suffolk.gov.uk>  
Sent: 11 December 2020 13:21 
To: Sharon Tan <Sharon.Tan@suffolk.gov.uk> 
Subject: PLEASE READ - Suffolk Pension Fund Consultation on Ill Health Liability Insurance 
 
Good Afternoon 
 
The Pension Fund Committee has recently reviewed the incidences of ill health early retirement pensions 
awarded to employees who are members of the Suffolk Pension Fund and the costs of those awards. There 
is usually at least one payment a year that would be prohibitive for a majority of the employers in the Fund 
who do not currently hold Ill Health Liability Insurance. 
 
After careful consideration and in order to protect all the employers in the Fund, the Pension Fund 
Committee has mandated that the smaller employers in the Pension Fund should all have Ill Health Liability 
Insurance in place from 1 April 2021, to alleviate the costs to an employer if one of their employees is 
awarded an early pension due to being unable to work.  
 
The attached consultation explains the decision and is asking for your views on the size criteria of the 
Employers who should be included in that decision. 
 
The consultation runs from today until 31 January 2021 and the responses will be discussed at the next 
Pension Fund Committee being held on 25 February 2021. 
 
Please send your responses via email to myself. 
 
Happy to answer any questions 
 
Regards 
Sharon 
 
Sharon Tan 
Pensions Technical Specialist, Finance 
Corporate Services 
Suffolk County Council  
Constantine House 
5 Constantine Road 
Ipswich 
Suffolk IP1 2DH 
 

Tel: 01473 265636 
Mobile: 07720210653 
Email: Sharon.tan@suffolk.gov.uk 
Website: www.suffolkpensionfund.org  
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Consultation for mandatory ill health liability insurance 
 
The Pension Fund Committee recently reviewed the incidences of ill health early retirements awarded 
to employees who are members of the Suffolk Pension Fund and the costs of those awards.  
Currently Employers have the choice to take out Ill Health Liability Insurance to cover these costs or to 
be invoiced for the liability outstanding after the budgeted allowance for ill health included in the 
contribution rate has been taken into consideration. 
Over the last five years there have been one or two liabilities a year that some smaller employers who 
have less financial resources at their disposal, could have difficulties paying. In order to protect some of 
the Fund’s smaller employers from being unable to pay such a liability should one occur in their 
organisation, the Pension Fund Committee after careful consideration have mandated that smaller 
employers should all have Ill Health Liability Insurance in place as standard from 1 April 2021. 
 
Ill Health Retirements 
If an active or deferred member of the scheme becomes unable to work due to ill health, then they may 
be entitled to early payment of their LGPS pension. Ill Health benefits can be paid at any age and are 
not reduced on account of early payment. 
Ill health retirements generate an additional cost that the employer needs to pay into the Fund due to 
the enhancement and early payment of benefits to the scheme member. Ill health retirements are 
relatively infrequent but variable and unpredictable, and there is a risk that your organisation may be 
unable to meet the strain cost. 
In 2019/20 there were 36 ill health retirements which totalled £3.2 million. The average amount of the 
liability was £77,447, with the highest single amount being £1.3 million. This liability was incurred with 
an employer which only had 38 active members but had fortunately taken out Ill Health Liability 
Insurance.  
 
What is Ill Health Liability Insurance 
Ill health insurance covers the full strain cost of liabilities incurred for an employer if a member of the 
Pension Fund is awarded early retirement due to ill health.  
 
How much will it cost 
The insurance premium is calculated as a percentage of each employer’s payroll and the premium is 
deducted from the employers’ contributions, netting off against the contribution rate budget allowance 
meaning it will not be an additional cost to you as an employer in the Fund. 
 
Which employer will this affect 
The Committee has considered Employers with a Suffolk Pension Fund pension payroll of less than £1 
million to be smaller employers. Individual academies in multi academy trusts with a combined Suffolk 
LGPS pension payroll of more than £1 million will not be considered as a smaller employer. 
Employers who already have the insurance in place who would not be classified as a smaller employer 
can still maintain the insurance. 
 
Consultation 
The Committee is holding a consultation to establish views on the size criteria of the Employers who will 
be mandated to hold Ill Health Liability Insurance and would like to hear the views from all of the 
Employers in the Fund. 

1. The Pension Fund Committee are suggesting that all Employers in the Suffolk Pension Fund, 
that has a LGPS pension payroll of less than £1m should have Ill Health Liability Insurance – 
what are your views on this? 

2. Are there any other considerations the Committee should take into account when approving the 
criteria for which employers should be mandated to take out Ill Health Liability Insurance. 
 

Consultation Timeline 
The consultation is open from today until the 31 January 2021. 
 
Responses 
Please send your responses to Sharon Tan (sharon.tan@suffolk.gov.uk) who will collate all the 
responses and present them to the Pension Fund Committee at their meeting on 25 February 2021. 
 
What happens next 
The Pension Fund Committee will consider the responses and agree the criteria to be met for those 
employers who will be mandated to hold ill health liability insurance. 
This will be communicated to all employers in the Fund. 
The Pension Fund will then be in contact with all employers that this affects to implement the insurance. 

mailto:sharon.tan@suffolk.gov.uk


 

 

 

 

 

 

 

 

   
 

 

 

 

 

 

 

SENT BY EMAIL   

 

 
 
 
   

 

 

 

Growth, Highways and Infrastructure  
Directorate   

____________________________________   

 

 

Growth, Highways and Infrastructure  
Directorate,    

Suffolk County Council   
Endeavour House,   

8, Russell Road,   
Ipswich,   
Suffolk   

IP1 2BX   

Enquiries to: Tim De-Keyzer   

 

Tel: 01473264341   

E-Mail: tim.de-keyzer@suffolk.gov.uk   

Date: 16th December 2020  

Petition No. 00057 - Long Melford Valley Walk   

I have been asked to respond to your petition to the County Council (‘the Council’) in respect  

of the use of Valley Walk at Long Melford for cycling. This response has been discussed with  

Councillor Andrew Reid, Cabinet Member for Highways, Transport & Rural Affairs.    

In response to your petition I make the following points:   

1.  The Council does not agree that a right to cycle along this section of the Valley Walk   

exists. The Council is not aware of any claim or formal application for such rights, or   

any evidence in support of these, having been presented to us.   

2.  The Council notes the anecdotal evidence of use of the Long Melford section of the   

Valley Walk by cyclists and notes the number of signatories to the petition. The   

Council has also been informed that the petition is supported by Long Melford Parish  

Council. The Council has also been made aware that other users of this section of   

Valley Walk have concerns about cyclists using it, including safety and impacts on   

wildlife.   

3.  Long Melford Parish Council (LMPC) are leaseholders of the land over which this   

section of the Valley Walk runs. The Council considers that under the terms of their   

lease, LMPC are entitled to permit cycling along this section. In doing so, however,   

LMPC will need to ensure that this does not contravene the terms of its lease with the  

Council, including its obligations to manage the land as a Local Nature Reserve.   

mailto:tim.de-keyzer@suffolk.gov.uk


 

 

 

4.  If LMPC do decide to permit cycling, then the Council, as highway authority, will need  

to be assured by LMPC that pedestrians, who have a legal right to use this section of  

the walk, will not be impeded in exercising that right and that the route can be   

maintained to a safe and suitable standard for them to do so. Any costs associated   

with that will need to be borne by the leaseholder, LMPC.   

In summary:   

•  the Council does not agree to your request to ‘restore the right to cycle along the   

Long Melford section of the Valley Walk’ as the Council does not accept that any   

such right exists.    

•  the Council considers your request that ‘the use of the Valley Walk to be changed in  

include and permit use by cyclists’, is for Long Melford Parish Council, as the   

leaseholder, to make a decision on. If they decide to permit cycling, this Council will   

need assurances that this does not contravene the terms of their lease or impede the  

legal right of way.    

 

 

Yours Sincerely   

 

 

 

 

 

 

 

 

 

 

Tim De-Keyzer   
Head of Natural Environment   

Growth, Highways and Infrastructure Directorate,   
Suffolk County Council   

 

Copies to (by email):   

Councillor Andrew Reid, Suffolk County Council, Cabinet Member for Highways, Transport &  

Rural Affairs   

Councillor Richard Kemp, Suffolk County Council, Melford Division   

The Clerk to Long Melford Parish Council   

Councillor Services, Suffolk County Council  
 



From:  

Sent: 23 December 2020 13:03 

To: clerk@longmelford-pc.gov.uk 

Subject: Dangerous walkways 

  

Dear Clerk, 

  

I would like to draw your attention to the condition of the very slippery and quite steep entrance to 

Melford Walk (opposite Cameron Close) and the downward slope at the other end (nr. Roman Way).  

Walking along there today, I almost fell over twice as it's so incredibly muddy and slippery.  Anyone 

who is not as sure footed as I am, will sustain a nasty fall if something is not done to rectify this 

situation, i.e. by laying wood chippings or some other kind of covering over the mud.   

  

I would also like to point out that further along, beyond the first bridge, the drainage ditch has been 

blocked to create wildlife pools.  This is now overflowing and flooding the path.  Since the Council 

have taken over responsibility for keeping this clean, along with the Country Park, this area has sadly 

been severely neglected and has turned into an overgrown, muddy one-way track.    

  

Large amounts of money are being spent at the Country Park and on Melford in Bloom but the 

entrances to Melford Walk are not only dangerous but are a total disgrace with zero maintenance 

being carried out.    

  

Could something please be done about these issues before someone has a bad accident.   

  

Thank you. 

 



Comments by                       as a Member of the Public 

at Long Melford Parish Council Meeting Held on 14/1/21 

                                              

I refer to item 7 on tonight’s agenda, the Clerk’s Report, and I note from item 3 

in that report that the Babergh district council monitoring officer has upheld a 

second code of conduct complaint in the space of less than three months against 

councillor Carole Michette, who has again brought her office into disrepute, this 

time committing the serious offence of bullying. This is in addition to the major 

violation of the code of conduct by councillor Carole Michette reported in 

section 3 of the Clerks report to the December Parish Council meeting. In the 

light of this appalling ongoing behaviour by councillor Carole Michette I ask 

the parish council to respond to the following three points. 

Firstly, does the parish council as a body fully support and agree with the 

decisions of the Monitoring Officer in terms of the sanctions imposed on 

councillor Carole Michette for her completely unacceptable behaviour, limited 

though those sanctions have to be by the inadequate existing regulations? 

Secondly, will the parish council update the public at appropriate times on the 

compliance, or lack of compliance, by councillor Carole Michette in 

conforming to all of the sanctions imposed upon her? 

Thirdly, since an informed electorate is a vital feature of any representative 

democracy, will the Parish Council ensure that the unacceptable behaviour of 

councillor Carole Michette and the resultant sanctions imposed on her because 

of this behaviour are made public through the appropriate media? 

I would conclude by making the point that a parish council that does not 

adequately dissociate itself from dysfunctional councillors is likely to be seen 

by the wider community as being itself a dysfunctional council. 

Thank you for your attention. 

 

Appendix 13 


